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INDIVIS OVvenrviews

Zl60]S kel Submit Decuments

3. DMS Live Demo

o New features and changes
o Review the submission process

4, Questions and Answers
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BRG\/stem) to Track & Store
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B FElectronic Certification Documents (pdf, doc, etc.)
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= — Flectronic Images (jpg, gf, etc.)
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e" System to Reduce Paperwork and Improve the
Certification Process
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DMS Overview.
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SURITY - _
RPIOLECHONIONM taMPERNG/dEstioying docUmMEnts
W Protection firom unauthorized access

L WORKELEW

= RUles for transferring documents
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SyEEUIIEntE Organization

| = File; management

= Document Types and Metadata
= Document Naming Convention

B
-
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— DOMAIN

= A domain represents a relatively independent business unit with
their own independent documents and rules




\ DMS Overview
BEGUIERE Ordanization Strgtegy —

DS DOMAINS‘

OntRoead
=81 [light Duty (ARB_ON_ROAD)
& ¢ Motorcycle (ARB_HMC_OFMC_ATV_EGC)
= ¢ Heavy Duty (ARB_HEAVY_DUTY)

Offt Road

o All Categories (ARB_OFF_ROAD)
(SSIE/OFCI/SIME/LSIE)
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1‘%‘ DMS Overview.

e

DocLigriegl Org&mlzatlon Strategy

8 flned dlrectory structure

>, Al manufacturers in the SAME category
' ve the SAME structure
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e Assigned document types for each folder
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SIENNEming Convention

e octmeEnt Type and Metadata

—

L

ir’Directory Structure
= —\Workflow Naming Guide
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~HMCATEGORY COMMOM INFORMATION
kDY
= #PCALDT

= #2007
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DMS Overview.
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Application-TG Specific TG name
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DMS DEMO .

—_

‘Features'and Functions

ARE DOCUMERL Management System Logln
HOVVALG Change the Password

LF | le Browser Tab
B e Directory Tree vs. List View

= ;ﬁ—_News Board Tab

__.———l

=& “Calendar Tab
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DMSIDEMO _

Eeatures and'Functions™

SINGreate an engine, or test group folder
SUpIoad a document and add metadata

%Vlew ke properties of a document

—
_f-"_-

31 8 Rename documents

~® (Check-in/Check-out Mechanism
Iz,

—

alifornia Environmental Protection Agency

@= Air Resources Board




alifornia Environmental Protection Agency

@= Air Resources Board

NAME FILE

)

PLACE IN DIRECTORY TREE

)

CHOOSE DOCUMENT TYPE

}

PROVIDE METADATA

)

INITIATE WORKFLOW




DMS
Example of a\WorkflowsPreeess:

staff

DMS automatically
notifies the assigned ARB

Rejected Pending ARB staff requests
— Certificat_ion staff further information
review from Mfr.

Approved
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DMSHEIverDemo
WOrKTiow Example 1w

Y enlifaceurer willlipload an' Emission Label
Fc imat forr approval

2. | anufacturer will submit document to the
<3 Workﬂow then will link the emission label and
= the appllcatlon

i*’?f 3'; ARB! staff will approve the Emission Label
- Format without changes

4. Manufacturer will check the document status

'.-—
=
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DMS
Document Submission®

WeNEarmed how to:

b

' --'Upload document

: Supmit document to the workflow for approval
Check document status
Check workflow status
Link documents
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pMSILive Demo

Workflow Example 2

e

Menliidculrerralready Uploaded the A|_3plication

b

IBVianlifacturer will submit uploaded document

StoIthe workf

2. ARB staff wi

OW

| review submission

3. Manufacturer will receive a notification
requesting changes from the ARB staff
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.
MSILIve Demo =
Workilow Example 2°

gaientfacturer will revise the document
Eueining eriginal name and resubmit to
lstlng WOrkflow process

5 RB stiaff will review submission and
= approve the application

6. Manufacturer will check on the DMS the
approval of the application &

—
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DMS’ W'erkflow Example 2
SUMmary

-,'._earned oW to:

Supmit uploaded document to the workflow

Identify' and check a notification requesting changes
from ARB staff

Submit additional documents or a new version to an
existing workflow
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DMS Workflow Example 2
smmary —

WENEamed hNow! to:

4 Cneck document and workflow status

_

L ——
il G
- =
—
- - —
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.__' 5. Check for notification of approval

—

6. Access different versions and add comments

/. Compare documents
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gjBESteps of Document Su@s&on___
e ARB DMS™

Name the File

o)

Choose the Appropriate Folder in
the Directory Tree

Browse for the Document File

Choose Document Type
Enter Metadata

Upload (Save) the Document

Submit to the Workflow
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DMS
Additional Features Summary

e

AULOIMaticCHVersion Control: ensures
HeCEUMENt INtegrity

BN Check-in/Check-out Mechanism:
B prievents simultaneous content changes and

& inadvertent overwrites

= =

= Version Comparison: facilitates
identification of differences

— Powerful Search : supports advanced
search by metadata/document index




YMS
roplemsy/ Tiroubleshooting™

o Corjtzict ot AFE cartficzition) feoifasetz| il
IEIPRGEIELE docUments, Whnen
—a If_'ur'nent ISiuploaded' into the wrong folder
2 ( Eument IS submitted to the wrong workflow processes

2 :ﬁﬁtact Ivonne Guzman-Cicero, Kim Pryor (On
Road), or Jeff Doll (Off Road), when

— experiencing Technical problems
— changing manufacturer representatives




r MS s
st Information

)

SNDocUMERt Management
1l please contact:

hne Guzman-Cicero, (626)-575-6718,
: uzmanc@arb €a.qoVv
0
= Rim Pryoer (On Road),(626) 575-6640,
kpryor@arb Ca.goV
Or
Jeff Doll (Off Road), (626) 575-6661, jdoll@arb.ca.qov
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